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Upper Hutt Hire Vehicle Policy           19 March 2020 

 
Upper Hutt Hire Ltd is committed to road and vehicle safety. Motor vehicles present one of the most 
significant risks to our Team Members, Contractors, Visitors and the general public. It is important 
that Team Members using Upper Hutt Hire vehicles are aware of these risks and their 
responsibilities. 
 
Approved Drivers 
Team Members who drive an Upper Hutt Hire Vehicle must have: 
• Read, understood and accepted the conditions of this policy 
• Have a current unrestricted New Zealand Drivers License for the appropriate vehicle class. 
• Have agreed to the conditions of this policy on their induction form, or by separate 

agreement. 
 
Maintenance 
Upper Hutt Hire Ltd is responsible for the maintenance of all Upper Hutt Hire Vehicles. However the 
Driver is responsible for ensuring their vehicle is in good and safe condition before driving, and 
advising the Upper Hutt Hire Managing Director immediately of any safety or maintenance issues. 
 
Cleanliness 
Upper Hutt Hire vehicles must be kept in a clean and tidy condition, and any interior litter removed 
at least daily. The carrier decks must be kept clean.  
 
Health and Safety 
• Drivers must never load, unload or drive an Upper Hutt Hire Vehicle while under the 

influence of drugs and/or alcohol, as detailed in the Upper Hutt Hire Ltd Drug and Alcohol 
Policy. 

• Unless fitted with and connected to a car kit or in-built phone connectivity, mobile phones 
cannot be used while the vehicle is in motion. Drivers must comply with the NZ Transport 
regulations regarding the use of mobile phones and portable devices while driving. 

• All Drivers must be aware and comply with safe driving practice in relation to towing, safe 
stowage of goods, and the carriage of dangerous and/or hazardous goods, and obey these 
requirements 

• Drivers must not drive more than 120 minutes continuous driving without taking a 10-
minute break. 

 
Security 
All Upper Hutt Hire Vehicles must be locked and secured when parked. Under no circumstances are 
the Vehicle keys be left in the ignition while the vehicle is left unattended unless the vehicle is 
parked at 20 Goodshed Road, and the risk is deemed to be neglible. 
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Responsibility 
The approved Driver is responsible for: 
• Advising the Managing Director if their license has been cancelled or restrictions impose on 

it; 
• Ensuring that their licensee is current, and covers the classes of Vehicle to be driven 
• Ensuring that they are familiar and competent with the daily maintenance and operating 
 procedures for the Upper Hutt Hire Vehicle.  
Any personal items left in an Upper Hutt Hire Vehicle is left at the risk of the owner.  Upper Hutt Hire 
does not accept responsibility for any loss or damage to personal items left in a company vehicle. 
 
Covid-19 Level 4 Response                                        (Updated 24 March 2020) 
On the 24 March 2020 Upper Hutt Hire enacted “closed site” policy to prevent the spread of the 
Covid-19 virus. During the time that New Zealand is in Level 4 lockdown, Upper Hutt Hire may 
undertake deliveries to customers as permitted under the emergency legislation. However, to 
minimise the risk of cross contamination drivers are restricted to the Upper Hutt region for the 
duration of the Level 4 Lockdown and are strictly prohibited from leaving the region for any other 
reason.  
 
Garry Bull 
Managing Director 


